
How-To Guide

This guide shows how to validate your data in OAAPS. This is the next step 
after entering or uploading your data. This checks to make sure that your data 
follows basic rules called Business Rules. For example, it is impossible to 
serve 100 people a congregate meal if you only served 75 congregate meals. 
This validation step will help you identify any errors in your data before 
submitting it. If you have any questions, please contact your Regional 
Administrator or the OAAPS Help Desk. 

You can validate all your data at once or validate the data one section at a 
time. To validate data in one section at a time, start on Page 5.

1. Go to https://oaaps.acl.gov/app/welcome and sign in with your account 
email and current password. The best browsers to access OAAPS are 
Chrome, Firefox and Safari.

2. On the main navigation bar, select “PPR Submissions.”

#1 Validating data in all sections at one time:
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https://oaaps.acl.gov/app/welcome


3. At the bottom 
of the 
Overview 
section, select 
“Validate All 
Data.”

When there are no 
validation errors, 
the “Validate All 
Data” button will 
change color to 
green.

When there are 
validation errors, the 
“Overview” section will 
update. A red 
“Validation warnings” 
banner will display, and 
the “Data Entry Status” 
column will display “In 
Progress with Errors.” 
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4. Select “View all validation issues” in the validation warnings banner.

4. To correct 
errors, select 
“View errors” 
under the 
Actions 
column.
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6. Next, select “Validate All Data.” This checks the edits or corrections for 
errors.

5. Make corrections in each section where the system found errors and 
then save the new entries.

7. When there are no validation errors, the “Validate All Data” button will 
change color to green.
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2. On the main navigation bar, select “PPR Submissions.”

#2 Validating data in one section of the report at a time:
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1. Go to https://oaaps.acl.gov/app/welcome and sign in with your account
email and current password. The best browsers to access OAAPS are 
Chrome, Firefox and Safari.

https://oaaps.acl.gov/app/welcome


4. The table in the “Overview” section will update and the “Data Entry Status” 
column will display “Validated.”

3. Under the Actions column, select “Validate section” for the section of data 
that you want to validate.
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5. To correct 
errors, select 
“View errors” 
under the 
Actions 
column.

6. Make corrections in the section where the system found errors and then 
“save” the new entries.

When there are 
validation errors, the 
“Overview” section will 
update. A red 
“Validation warnings” 
banner will display, and 
the “Data Entry Status” 
column will display “In 
Progress with Errors.” 
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7. Under the Actions column, select “Validate section” for the section of 
data where you just updated errors. This checks the updates for errors. 
Once the data is validated and contains no errors, the Data Entry Status 
will turn green and show “Validated.”

8. When you have validated each section with no validation errors, the 
“Validate All Data” button at the bottom will change color to green.
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