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1.1 [bookmark: _Toc13056548][bookmark: OLE_LINK1][bookmark: OLE_LINK2]Overview

There are two ways to enter PPR data into the Older Americans Act Performance System (OAAPS). Users can either enter data directly into the system as they once did with the original PPR, or they can enter their data into an Excel template and upload all their data into OAAPS at once. Data can be uploaded using one of the .xlsx, .csv, .xml templates available for download from the OAAPS website . The upload sample file demonstrates how users can fill in the Upload Template by showing sample text and values. Once data has been uploaded, users can still manually update individual data fields in OAAPS or update their Excel file and re-upload a new data file. This guide provides information on how to use the Title VI OAAPS Upload Templates. 

1.2 [bookmark: _Toc13056549]Purpose
[bookmark: _Toc494193646]
This document explains how to use the Title VI templates to upload data into OAAPS for the Title VI Program Performance Report (PPR) data. 

This guide also contains information about business rules (for instance the requirement to have more meals than unduplicated people), formatting rules (such as whether or not decimals are allowed) and dependencies (if there is a number reported for people receiving case management there has to be a number reported for number of hours of case management) associated with each data element. The guide is similar to the Upload Template and includes some of the same columns. Below is a comparison between the Upload Template and this document.

	Columns in the Upload Template
	Columns in This Document

	ACL Ref
	ACL Ref

	Section Name
	Section Name

	Sub-Section Name
	Sub-Section Name

	Field Label
	Field Label

	Value
	Format Rule/Business Rule/Dependency (Not part of Upload Template)

	Component (for system use only)
	

	Data Element (for system use only)
	

	Resource (for system use only)
	



· The ACL Ref # is a unique identifier given to each element and is included in this Upload Guide document and the Upload Template. The ACL Ref # helps the user when identifying or searching for information across multiple reference documents, such as the Data Architecture Master spreadsheet (see Glossary of Terms for more infotmation on this document). The ACL Ref # uses abbreviations to help identify which service or component a data element belongs to. ACL Ref # for instance, NS-01) uses the following naming rules:   
· The first two letters (for instance NS for nutrition services, and SI for staffing information) indicate the Component. The Glossary of Terms contains the abbreviations for each component.  
· The numbers distinguish between data elements for the same component. 
· Therefore NS-01 refers to nutrition services data component number 1, which is number of unduplicated number of eligible persons who received one or more congregage meals. 

· Section Name, Sub-Section Name, and Field Label are also the same between the uplaod template and this Upload Guide to help cross reference the two documents. The Section and Sub-Section Name columns include the location within the system where the data element exists and the Field Label includes the exact label used on the screen to identify the data element. These columns allow users to identify the exact location within OAAPS where the data will be uploaded.

· The Value column from the Upload Template has been replaced in this Upload Guide by the Format Rule/Business Rule/Dependency column in order to provide information about the different validation rules or chekcs related to each data element. There are three different types of validations:
1. Format Error: This check happens at the time data is entered manually or when data is uploaded. Issues identified during this check MUST be corrected before proceeding. An example of a format error may be “Value must be a whole number greater than or equal to zero” that tells the user to make sure the value entered is a whole number greater than zero.
2. Warning: Once data is entered or uploaded into OAAPS they must be validated. Warnings are triggered during this data validation. These are possible issues highlighted to bring to the user’s attention. These DO NOT have to be corrected prior to submitting data to ACL if the data is deemed correct by the submitter. An example of a  warning message may be “Verify zero is correct” that tells the user to check that the zero value entered was accurate.
3. Error (Business Rule): Business rule errors are also triggered during validation after data has been entered manually or uploaded. These are errors or mistakes in data that MUST BE corrected prior to submission. An example of a business rule error may be “Hours must be a number greater than zero if Persons is greater than zero” that tells the user if the number of persons receiving Nutrition Counselling is greater than zero, the number of hours of Nutrition Counselling must be greater than zero.

· The Component, Data Element, and Resource columns have been left out of this guide to avoid unnecessary clutter. The combination of these columns in the Upload Template are used by the system to identify individual elements within OAAPS. Essentially, these columns allow OAAPS to read where the data the user has entered should appear in the system. These columns are already included in the Upload Template and should not be changed or removed by the user.
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Important Note: The order of the column headers and the data in columns A, B,C,D,F,G, and H in the Upload Template should not be changed. Only the data in the Value column (Column E) of the Upload Template can be changed. For the purposes of this document, the Value column has been changed to show the business rules and dependencies for the specified data element.
[image: ]Figure 1 - Screenshot of an Upload Sample


Grantees may enter their data into the cells in the value column and upload the file in order to import the data into OAAPS.









 
[bookmark: _Toc13056550][bookmark: _Toc13056551][bookmark: _Toc13056552][bookmark: _Toc13056553]PPR Part A/B Data

The data within the PPR has been divided into two in the Upload Guide for easier viewing. The following section includes rows from the upload template related to Part A/B data.  

Note that the Value column in the Upload Template has been replaced by the Format Rule/Business Rule/Dependency column in the tables below and that the Component, Data Element, and Resource columns have been left out of this guide to avoid unnecessary clutter. 


1.3 [bookmark: _Toc13056554]Staffing Information
This section may be uploaded or entered manually. Only the data in the value column may be changed. 

	ACL Ref
	Section Name
	Sub-Section Name
	Field Label
	Format Rule/Business Rule/Dependency (Not part of Upload Template)

	SI-01
	Staffing Information
	Full-time staff
	Full-time staff
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 2 digits (e.g. 99)

	SI-02
	Staffing Information
	Part-time staff
	Part-time staff
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 2 digits (e.g. 99)





1.4 [bookmark: _Toc13056555][bookmark: _Toc13056556]Nutrition Services
This section may be uploaded or entered manually. Only the data in the value column of the Upload Template may be changed. 

	ACL Ref
	Section Name
	Sub-Section Name
	Field Label
	Format Rule/Business Rule/Dependency (Not part of Upload Template)

	NS-01
	Nutrition Services
	Congregate Meals
	Unduplicated number of eligible persons who received one or more Congregate Meal(s) 
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Error: Number of Persons served must be greater than zero if number of meals served is greater than zero. (e.g. Triggered if NS-01=0 and NS-02=n)
· Warning: Verify zero is correct.

	NS-02
	Nutrition Services
	Congregate Meals
	Total number of Congregate Meals served                                  
	· Format: Value must be a whole number greater than or equal to zero.
· V Format: alue cannot be greater than 6 digits (e.g. 999,999)
· Error: Number of meals must be greater than the number of people receiving Congregate Meals. (e.g. Triggered if NS-01 is less than NS-02)
· Warning: Verify zero is correct.

	NS-03
	Nutrition Services
	Home-Delivered Meals
	Unduplicated number of eligible persons who received one or more Home-delivered Meal(s)
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Error: Number of Persons served must be greater than zero if number of meals served is greater than zero. (e.g. Triggered if NS-03=0 and NS-04=n)
· Warning: Verify zero is correct.

	NS-04
	Nutrition Services
	Home-Delivered Meals
	Total number of Home-delivered Meals provided                                
	· Value must be a whole number greater than or equal to zero.
· Value cannot be greater than 6 digits (e.g. 999,999)
· Error: Number of meals must be greater than the number of people receiving Home Delivered Meals. (e.g. Triggered if NS-03 is less than NS-04)
· Warning: Verify zero is correct.

	NS-05
	Nutrition Services
	Other Nutrition Services
	Total number of sessions of Nutrition Education 
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)

	NS-06
	Nutrition Services
	Other Nutrition Services
	Total number of persons who received Nutrition Counseling
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Error: Number of Persons served must be greater than zero if number of hours is greater than zero. (e.g. Triggered if NS-06=0 and NS-07=n)

	NS-07
	Nutrition Services
	Other Nutrition Services
	Total number of hours of Nutrition Counseling 
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Error: Number of hours must be greater than zero if Persons served is greater than zero. (e.g. Triggered if NS-06=n and NS-07=0)




1.5 [bookmark: _Toc13056557]Supportive Services
This section may be uploaded or entered manually. Only the data in the value column of the Upload Template may be changed. 

	ACL Ref
	Section Name
	Sub-Section Name
	Field Label
	Format Rule/Business Rule/Dependency (Not part of Upload Template)

	SS-01
	Supportive Services
	Access Services
	Total number of contacts of Information/Assistance
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Warning: Verify zero is correct.

	SS-02
	Supportive Services
	Access Services
	Total number of Outreach activities
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)




	SS-03
	Supportive Services
	Access Services
	Unduplicated number of persons receiving Case Management
	· Format: Value must be a whole number greater than or equal to zero.
Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Error: Number of persons must be greater than zero if number of hours greater than zero. (e.g. Triggered if SS-03=0 and SS-04=n)

	SS-04
	Supportive Services
	Access Services
	Total number of hours of Case Management
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Error: Number of hours must be greater than zero if Persons served is greater than zero. (e.g. Triggered if SS-03=n and SS-04=0)

	SS-05
	Supportive Services
	Access Services
	Unduplicated number of persons receiving Transportation
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Error: Number of persons must be greater than zero if number of one-way-trips  is greater than zero. (e.g. Triggered if SS-05=0 and SS-06=n)

	SS-06
	Supportive Services
	Access Services
	Total one-way trips of Transportation
	· Format: Value must be a whole number greater than or equal to zero. 
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Error: Number of trips  must be greater than zero if persons receiving transportation is greater than zero. (e.g. Triggered if SS-05=n and SS-06=0)

	SS-07
	Supportive Services
	In-Home Services
	Unduplicated number of persons receiving Homemaker Services
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Error: Number of persons must be greater than zero if number of hours of homemaker services is greater than zero. (e.g. triggered when SS-07=0 and SS-08=n)




	SS-08
	Supportive Services
	In-Home Services
	Total number of hours of Homemaker Services
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Error: Number of hours  must be greater than zero if persons receiving services is greater than zero. (e.g. triggered when SS-07=n and SS-08=0)

	SS-09
	Supportive Services
	In-Home Services
	Unduplicated number of persons receiving Personal Care/Home Health Aid Services
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Error: Number of persons must be greater than zero if number of hours of Personal Care/Home Health Aid Services is greater than zero. (e.g. triggered when SS-09=0 and SS-10=n)

	SS-10
	Supportive Services
	In-Home Services
	Total number of hours of Personal Care/Home Health Aid Service
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Number of hours must be greater than zero if persons served is greater than zero. (e.g. triggered when SS-09=n and SS-10=0)

	SS-11
	Supportive Services
	In-Home Services
	Unduplicated number of persons receiving Chore Services
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Error: Number of persons must be greater than zero if number of hours Chore Services is greater than zero. (e.g. triggered when SS-11=0 and SS-12=n)

	SS-12
	Supportive Services
	In-Home Services
	Total number of hours spent on Chore Services
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Error: Number of hours  must be greater than zero if persons served is greater than zero. (e.g. triggered when SS-11=n and SS-12=0)

	SS-13
	Supportive Services
	In-Home Services
	Total number of contacts of Visiting
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)

	SS-14
	Supportive Services
	In-Home Services
	Total number of contacts of Telephoning
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)

	SS-15
	Supportive Services
	Other Supportive Services
	Total number of Social Events held
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)

	SS-16
	Supportive Services
	Other Supportive Services
	Total number of persons receiving Health Promotion and Wellness activities
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)

	SS-17
	Supportive Services
	Other Supportive Services
	Total number of visits to persons in nursing facilities/homes or residential care communities
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)

	SS-18
	Supportive Services
	Other Supportive Services
	Optional space for other supportive services offered that are not listed above
	· Format: Cannot exceed 5000 characters.




1.6 [bookmark: _Toc13056558]Finance
This section may be uploaded or entered manually. Only the data in the value column may be changed. 

	ACL Ref
	Section Name
	Sub-Section Name
	Field Label
	Format Rule/Business Rule/Dependency (Not part of Upload Template)

	F-01
	Finance
	Part A/B Spending
	Total amount of funds spent on Congregate and Home-delivered Meals
	· Format: Value must be a number greater than or equal to zero.
· Format: No digit limit

	F-02
	Finance
	Part A/B Spending
	Total amount of funds spent on Supportive Services Programming
	· Format: Value must be a number greater than or equal to zero.
· Format: No digit limit

	F-03
	Finance
	Part A/B Spending
	Optional explanation of elements included in total amount of funds 
	· Format: Cannot exceed 5000 characters.

	F-04
	Finance
	Part A/B Spending
	What other sources of funds help you support your Title VI services: Tribal funds
	· Format: Must be Yes or No

	F-05
	Finance
	Part A/B Spending
	What other sources of funds help you support your Title VI services: State funds
	· Format: Must be Yes or No

	F-06
	Finance
	Part A/B Spending
	What other sources of funds help you support your Title VI services: Title III funds
	· Format: Must be Yes or No

	F-07
	Finance
	Part A/B Spending
	What other sources of funds help you support your Title VI services: Other grants
	· Format: Must be Yes or No

	F-08
	Finance
	Part A/B Spending
	What other sources of funds help you support your Title VI services: Donations
	· Format: Must be Yes or No




1.7 [bookmark: _Toc13056559]Storytelling
This section may be uploaded or entered manually. Only the data in the value column may be changed. 

	ACL Ref
	Section Name
	Sub-Section Name
	Field Label
	Format Rule/Business Rule/Dependency (Not part of Upload Template)

	F-01
	Storytelling
	
	Please share an example of how your Title VI program has helped an individual or your community
	· Format: Cannot exceed 5000 characters.





[bookmark: _Toc13056560][bookmark: _Toc13056561]PPR Part C Data

The following section includes rows from the upload template related to Part C data.  

Note that the Value column in the Upload Template has been replaced by the Format Rule/Business Rule/Dependency column in the tables below and that the Component, Data Element, and Resource columns have been left out of this guide to avoid unnecessary clutter. 

1.8 [bookmark: _Toc13056562]Staffing Information
This section may be uploaded or entered manually. Only the data in the value column may be changed. 

	ACL Ref
	Section Name
	Sub-Section Name
	Field Label
	Format Rule/Business Rule/Dependency (Not part of Upload Template)

	CSI-01
	Staffing Information
	Full-time staff
	Full-time staff
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 2 digits (e.g. 99)

	CSI-02
	Staffing Information
	Part-time staff
	Part-time staff
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 2 digits (e.g. 99)



1.9 [bookmark: _Toc13056563]Total Caregivers Served
This section may be uploaded or entered manually. Only the data in the value column may be changed. 

	ACL Ref
	Section Name
	Sub-Section Name
	Field Label
	Format Rule/Business Rule/Dependency (Not part of Upload Template)

	CS-01
	Total Caregivers Served
	 
	Unduplicated number of caregivers to Elders or individuals of any age with Alzheimer’s disease and related disorder
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)

	CS-02
	Total Caregivers Served
	 
	Unduplicated number of Elder caregivers caring for children under the age of 18
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)

	CS-03
	Total Caregivers Served
	 
	Unduplicated number of Elder caregivers providing care to adults 18-59 years old with disabilities
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)



1.10 [bookmark: _Toc13056564]Caregiver Support Services
This section may be uploaded or entered manually. Only the data in the value column may be changed. 

NOTE: It is recommended that the fields CSS-08, CSS-09, and CSS-10 (highlighted in the table below) that correspond to the Caregiver Supplemental Services are entered manually within the OAAPS system unless the upload file is being generated by an electronic system that is used to maintain grantee data. It is NOT recommended that these fields (CSS-08, CSS-09, and CSS-10) are completed by manually typing into the Upload Template itself. If manually entering data, please log in to OAAPS and enter these three fields by entering one Supplemental Service at a time.

	ACL Ref
	Section Name
	Sub-Section Name
	Field Label
	Format Rule/Business Rule/Dependency (Not part of Upload Template)

	CSS-01
	Caregiver Support Services
	Services for Caregivers
	Total number of activities of Information Services provided.
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Warning: Verify zero is correct.

	CSS-02
	Caregiver Support Services
	Services for Caregivers
	Total number of contacts of Information and Assistance provided
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Warning: Verify zero is correct.

	CSS-03
	Caregiver Support Services
	Services for Caregivers
	Unduplicated number of persons receiving Counseling (e.g. formal and/or informal counselors).
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Error: Number of persons  must be greater than zero if number of hours  is greater than zero. (e.g. triggered when CSS-03=0 and CSS-04=n)
· Warning: Verify zero is correct.

	CSS-04
	Caregiver Support Services
	Services for Caregivers
	Total number of hours of Counseling
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Error: Number of hours must be greater than zero if persons served is greater than zero. (e.g. triggered when CSS-03=n and CSS-04=0)

	CSS-05
	Caregiver Support Services
	Services for Caregivers
	Total number of sessions of Support Group
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Warning: Verify zero is correct.

	CSS-06
	Caregiver Support Services
	Services for Caregivers
	Unduplicated number of caregivers served in Caregiver Training
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Error: Number of persons must be grater than zero if number of hours served is greater than zero. (e.g. triggered if CSS-06=0 and CSS-07=n)
· Warning: Verify zero is correct.

	CSS-07
	Caregiver Support Services
	Services for Caregivers
	Total number of hours of Caregiver Training.
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Error: Number of hours must be greater than zero if persons served is greater than zero. (e.g. triggered if CSS-06=n and CSS-07=0)




	CSS-08
	Caregiver Support Services
	Services for Caregivers - Supplemental Services
	Service Category
	· Format: Value must be one of the following:
- Home Modification/Repairs
- Consumable Items
- Lending Closet
- Homemaker/Chore/Personal Care Service
- Financial Support
- Other
· Error: At least one supplemental service is required.

NOTE: If the grantee has an electronic system to maintain grantee data that can be modified to generate the upload file, each service’s description must be uniquely identified by a unique Data Element (column G) value in the upload file using the format 1#UserDefinedEntries#ServiceCat where 1 represents the unique identifier. Each new service should be identified with an incremated unique number (e.g. 1#UserDefinedEntries#ServiceCat, 2#UserDefinedEntries#ServiceCat, etc). This unique identifier links the fields CSS-08, CSS-09, and CSS-10 to represent a single service)

	CSS-09
	Caregiver Support Services
	Services for Caregivers - Supplemental Services
	Service description
	· Format: Cannot exceed 100 characters.
· Error: At least one supplemental service is required

NOTE: If the grantee has an electronic system to maintain grantee data that can be modified to generate the upload file, each service’s description must be uniquely identified by a unique Data Element (column G) value in the upload file using the format 1#UserDefinedEntries#ServiceName where 1 represents the unique identifier. Each new service should be identified with an incremated unique number (e.g. 1#UserDefinedEntries#ServiceName, 2#UserDefinedEntries#ServiceName, etc). This unique identifier links the fields CSS-08, CSS-09, and CSS-10 to represent a single service)

	CSS-10
	Caregiver Support Services
	Services for Caregivers - Supplemental Services
	Unduplicated caregivers served
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Error: At least one supplemental service is required

NOTE: If the grantee has an electronic system to maintain grantee data that can be modified to generate the upload file, each service’s description must be uniquely identified by a unique unique Data Element (column G) value in the upload file using the format 1#UserDefinedEntries#CaregiverTotal where 1 represents the unique identifier. Each new service should be identified with an incremated unique number (e.g. 1#UserDefinedEntries#CaregiverTotal, 2#UserDefinedEntries#CaregiverTotal, etc). This unique identifier links the fields CSS-08, CSS-09, and CSS-10 to represent a single service)

	CSS-11
	Caregiver Support Services
	Respite Care for Caregivers
	Unduplicated Number of Caregivers of Elders or Individuals of any age with Alzheimer’s Disease and Related Disorders Provided Respite Care
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Error: Number of persons served must be greater than zero if hours served is greater than zero. (e.g. Triggered if CSS-11=0 and CSS-12=n)
· Warning: Verify zero is correct.

	CSS-12
	Caregiver Support Services
	Respite Care for Caregivers
	Unduplicated Number of Caregivers of Elders or Individuals of any age with Alzheimer’s Disease and Related Disorders Provided Respite Care
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Error: Number of hours must be greater than zero if persons served is greater than zero. (e.g. Triggered if CSS-11=n and CSS-12=0)

	CSS-13
	Caregiver Support Services
	Respite Care for Caregivers
	Unduplicated Number of Elder Caregivers of Children Under the Age of 18 Provided Respite Care
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Error: Number of persons served must be greater than zero if  hours served is greater than zero. (e.g. Triggered if CSS-13=0 and CSS-14=n)
· Warning: Verify zero is correct.

	CSS-14
	Caregiver Support Services
	Respite Care for Caregivers
	Total Number of Hours of Respite Care for Elder Caregivers of Children Under the Age of 18
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Error: Number of hours served must be greater than zero if persons served is greater than zero.(e.g. Triggered if CSS-13=n and CSS-14=0)

	CSS-15
	Caregiver Support Services
	Respite Care for Caregivers
	Unduplicated Number of Elder Caregivers of Adults 18-59 Years Old with Disabilities Provided Respite Care
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Error: Number of persons must be greater than zero if persons served is greater than zero.(e.g. Triggered if CSS-15=0 and CSS-16=n)
· Warning: Verify zero is correct.

	CSS-16



	Caregiver Support Services
	Respite Care for Caregivers
	Total Number of Hours of Respite Care for Elder Caregivers of Adults 18-59 Years Old with Disabilities
	· Format: Value must be a whole number greater than or equal to zero.
· Format: Value cannot be greater than 5 digits (e.g. 99,999)
· Error: Number of hours must be greater than zero if persons served is greater than zero.(e.g. Triggered if CSS-15=n and CSS-16=0)



1.11 [bookmark: _Toc13056565]Finance
This section may be uploaded or entered manually. Only the data in the value column may be changed. 

	ACL Ref
	Section Name
	Sub-Section Name
	Field Label
	Format Rule/Business Rule/Dependency (Not part of Upload Template)

	CF-01
	Finance
	Part C Spending
	Total amount of funds spent on Caregiver Program
	· Format: Value must be a number greater than or equal to zero.
· No digit limit

	CF-02
	Finance
	Part C Spending
	Total amount of funds spent on Respite Care
	· Format: Value must be a number greater than or equal to zero.
· No digit limit
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	Term
	Definition

	ACL Ref#
	Reference number that links to Title III Data Architecture spreadsheet

	ACL Ref#: SI
	Staffing Information section 

	ACL Ref#: NS
	Nutrition Services section

	ACL Ref#: SS
	Supportive Services section

	ACL Ref#: F
	Finance section

	ACL Ref#: S
	Storytelling section

	ACL Ref#: CSI
	Caregiver Staffing Information section

	ACL Ref#: CS
	Total Caregivers Served section

	ACL Ref#: CSS
	Caregiver Support Services section

	ACL Ref#: CF
	Caregiver Finance section

	Part A/B
	Part A/B grants provide funding for congregate and home-delivered meals, information and referral, transportation, personal care, chores, health promotion and disease prevention, and other supportive services. Part A grants are for American Indian and Alaskan Native tribes and organizations, and Part B grants are for Native Hawaiian organizations.

	Part C
	Part C grants grants assist American Indian, Alaskan Native, and Native Hawaiian families caring for older relatives with chronic illness or disability, and grandparents caring for grandchildren. The program offers a variety of services that meet a range of caregivers’ needs, including information and outreach, access assistance, individual counseling, support groups and training, respite care, and other supplemental services.

	Data Architecture Master spreadsheet
	This document can be found in the Technical Documents section under Resources on the OAAPS site. It provides comprehensive information on the revised PPR data elements. The purpose of the master spreadsheet is to provide a description of each data element that shows the component, sub-component, element number, and a brief summary of the data element.
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